Diagnostic Handout
What is your skill and knowledge level for the following?  

	Diagnostic Handout

	C
	F
	N
	B
	E
	M

	1. Overall Internet Skills 
	  
	  
	  
	  
	  
	  

	2. Using Search Engines 
	  
	  
	  
	  
	  
	  

	3. Boolean Logic Searching 
	  
	  
	  
	  
	  
	  

	4. Web-based Email (specify) _______ 
	  
	  
	  
	  
	  
	  

	5. Web Portals (like My Yahoo, AOL) 
	  
	  
	  
	  
	  
	  

	6. Completing on-line forms 
	  
	  
	  
	  
	  
	  

	7. Microsoft Office Skills 
	  
	  
	  
	  
	  
	  

	8. WORD-word-processing 
	  
	  
	  
	  
	  
	  

	9. EXCEL - spreadsheet 
	  
	  
	  
	  
	  
	  

	10. ACCESS – database 
	  
	  
	  
	  
	  
	  

	11. OUTLOOK – email 
	  
	  
	  
	  
	  
	  

	12. OUTLOOK – calendar & task features 
	  
	  
	  
	  
	  
	  

	13. Other Office Software (specify) _________ 
	  
	  
	  
	  
	  
	  

	14. Software/Hardware 
	  
	  
	  
	  
	  
	  

	15. 4 Major Types (by license) 
	  
	  
	  
	  
	  
	  

	16. HTML (Web) Authorware 
	  
	  
	  
	  
	  
	  

	17. Recordkeeping 
	  
	  
	  
	  
	  
	  

	18. Mindtools 
	  
	  
	  
	  
	  
	  

	19. "Sneaker Networking" floppy disc” or zip 
	  
	  
	  
	  
	  
	  

	20. MU’s IATS Internet Skills 
	  
	  
	  
	  
	  
	  

	21. WebCT or Blackboard Skills 
	  
	  
	  
	  
	  
	  

	22. My Pawprint Manager 
	  
	  
	  
	  
	  
	  

	23. Webmail 
	  
	  
	  
	  
	  
	  

	24. Webmail Calendaring 
	  
	  
	  
	  
	  
	  

	25. Webmail Notes 
	  
	  
	  
	  
	  
	  

	26. Webmail Contact 
	  
	  
	  
	  
	  
	  

	27. Webmail Notes or Journal 
	  
	  
	  
	  
	  
	  

	28. Webmail Meeting Scheduler 
	  
	  
	  
	  
	  
	  

	29. Webmail Folder Management 
	  
	  
	  
	  
	  
	  

	30. Webmail Directory Services 
	  
	  
	  
	  
	  
	  

	31. Webmail Receipt Services 
	  
	  
	  
	  
	  
	  

	32. MU Supported Email Clients 
	  
	  
	  
	  
	  
	  

	33. Bengal Space 
	  
	  
	  
	  
	  
	  

	34. Formal Research and Writing 
	  
	  
	  
	  
	  
	  

	35. “Front” (Abstract, etc) 
	  
	  
	  
	  
	  
	  

	36. Chapter 1 - Introduction 
	  
	  
	  
	  
	  
	  

	37. Chapter 2 (Literature Review /Background) 
	  
	  
	  
	  
	  
	  

	38. Chapter 3 (Methodology/Procedure) 
	  
	  
	  
	  
	  
	  

	39. Chapter 4 (Results/Findings) 
	  
	  
	  
	  
	  
	  

	40. Chapter 5 (Discussion/Implications) 
	  
	  
	  
	  
	  
	  

	41. References & Bibliography 
	  
	  
	  
	  
	  
	  

	42. “Back” (Appendix, Index, etc.) 
	  
	  
	  
	  
	  
	  

	43. MU Online Research Skills 
	  
	  
	  
	  
	  
	  

	44. Ellis Portal Page 
	  
	  
	  
	  
	  
	  

	45. IRB 
	  
	  
	  
	  
	  
	  

	46. ERes 
	  
	  
	  
	  
	  
	  

	47. Electronic Journals (by name) 
	  
	  
	  
	  
	  
	  

	48. Electronic Databases by subject 
	  
	  
	  
	  
	  
	  

	49. MERLIN (Catalog) 
	  
	  
	  
	  
	  
	  

	50. Tutorials and Services 
	  
	  
	  
	  
	  
	  

	  Column Totals
	  
	  
	  
	  
	  
	  


	Column Codes
	Me (

	1. Clueless: No Knowledge 
	

	2. Familiar: seen or heard of only 
	

	3. Novice: or new user 
	

	4. Beginner: I can do what I need to do 
	

	5. Experienced: comfortable; able to figure out new tasks 
	

	6. Master expert knows advanced features; has trained others beyond basics  
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